DESERT COMMUNITY COLLEGE DISTRICT

DIRECTOR, NURSING AND ALLIED HEALTH

THE POSITION

The Director, Nursing and Allied Health is a Educational Administrator as designated by the Board of Trustees of the
Desert Community College District. The Director is charged by the Board of Trustees with the satisfactory
implementation of Board policy and district or college procedures as applicable to the position. In addition, the
Director is expected to make appropriate recommendations for modifications, additions or deletions in policy and/or
through the appropriate authority.

Under the direction of the Dean, Health Sciences and Early Childhood Education, coordinate and supervise the
administration of the nursing programs. Develop, direct, manage and evaluate the instructional programs and faculty
in the nursing programs.

REPRESENTATIVE DUTIES
1. Collaborate with the faculty for the development, organization and operation of the nursing program. Work
for the improvement of the nursing program through study, analysis and planning. Work with the faculty in
the development and consistent implementation of program policies for faculty and students. E
2. Maintain the Registered Nursing Program accreditation, including the submission of required documents for
Board of Registered Nursing (B.R.N.) and National League of Nursing accreditation (NLNAC). Provide
leadership in the process of accreditation and the preparation of reports for accreditation/approval visits,
program review process, and annual reports to licensing agencies. E
3. Secure and hire nursing faculty in consultation with the faculty. Secure substitute instructors in accordance
with college policy. E
Recommend teaching assignments in collaboration with faculty with final approval by the Dean. E
Arrange for the use of off-site facilities for clinical instruction. Negotiate, administer and supervise
compliance with contractual agreement with agencies used for student clinical placements. Maintain
contractual relationships and obligations with local health organizations. E
6. Provide leadership in curriculum development and improvement, regular review, evaluation and revision for
currency and relevance. Review instructional programs for compliance with applicable state and federal law,
regulations and guidelines, District policy and procedure, B.R.N. rules, and responsiveness to the needs of the
local community. E
7. Provide leadership in promoting nursing programs and recruiting a qualified pool of student applicants.
Implement student selection and admission policies and procedures. E
8. Enforce student discipline, maintain related records; provide direction to students regarding licensure
examination; develop studies tracking student program graduates, analyze results, and implement program
modifications to improve performance. E
9. Prepare, submit, and administer a timely and accurate department budget. Recommend the purchase of
supplies and equipment for the nursing program. E
10. Serve as a mediator in problems involving students, faculty and staff. E
11. Promote collaboration with other schools of nursing and the health care community in the development of
partnerships. Promote, publicize and represent the Registered Nursing program. Call, attend and preside at
nursing advisory committee meetings. E
12. Facilitate faculty, staff and student acquisition of new technologies in the classroom and workplace. E
13. Call meetings of the nursing staff as needed. Serve as a liaison between nursing faculty and the
administration. E
14. Attend and participate in professional conferences and meetings.
15. Assist faculty in planning and organizing in-service educational programs.
16. Other duties and responsibilities as assigned.
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REQUIRED PROFICIENCIES
Knowledge, experience and abilities to perform the above listed responsibilities and functions in an efficient, effective,
harmonious manner.

KNOWLEDGE AND ABILITIES

Knowledge of: California State Board of Nursing regulations; National League for Nursing accreditation standards;
California State Board of Vocational Nursing regulations; current nursing educational trends; diverse nursing career
pathways; relevant California Education Code and Title V regulations; healthcare industry trends and needs; and
policies and procedures appropriate to the administration of nursing programs within a community college setting.
Ability to: Advise students with diverse academic backgrounds; implement, monitor and evaluate program compliance
with state, regional and/or national regulations and/or standards; establish and maintain effective and harmonious
working relationships with a diverse population of students, staff and community; communicate effectively both orally
and in writing; implement and modify curricula in response to changing health care needs to maintain effective
programs; and serve as an effective leadership team member.

MINIMUM QUALIFICATIONS

Possession of a Master’s or higher degree from an accredited college or university in nursing, education or
administration; one year experience in an administrative position; two years experience teaching in pre- or post-
licensure nursing programs; one year experience as a registered nurse providing direct patient care and/or the
equivalent as determined by the Board of Registered Nursing. Hold or be eligible for California State licensure as a
Registered Nurse. Hold a valid California driver’s license with an acceptable driving record and qualify for insurability
by the District’s insurance carrier.

LICENSES AND OTHER REQUIREMENTS
Valid California driver’s license and must have an acceptable driving record and current vehicle insurance meeting
State of California requirements.

WORKING CONDITIONS
Environment: Office and local community health care facilities. Constant interruptions. Driving a vehicle to conduct
work. Requires some evening and weekend duty.

EMPLOYMENT STATUS
Educational Administrator

E: Essential functions of the job.
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